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Category/type of resource

Training and delivery strategies
Purpose

This resource provides a sample training plan to support the competency based completion of MSA30107 Certificate III in Process Manufacturing from MSA07 Manufacturing Training Package.
The target learner group are people working as process workers in a materials handling occupation.

The qualification consists of 21 units including 4 core units and 17 electives. The selection of electives is very broad to suit a wide application of the qualification across the process manufacturing industry and not specifically captured in a Certificate III level PMA, PMB or PMC qualification.

Audience

The intended audience for this resource is RTOs/trainers/assessors who are required to deliver and assess MSA30107 Certificate III in Process Manufacturing traineeships. 

How to use

This resource is a sample training plan, showing clusters of units that could be delivered and assessed as a group and should be used to provide guidance for approaches to competency based completions for industry and RTOs.
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Competency Based Completion 
Training Plan
	Apprentice/Trainee name:
	


	Please read before completing this training plan 

	Who develops this Training Plan?

This Training Plan is developed by the Registered Training Organisation (RTO), the employer and the apprentice/trainee. It outlines who provides the training and assessment and how, when and where it occurs.

This Training Plan is a working document that can be amended as required. The Training Plan must be updated regularly during the Training Contract.

What does this Training Plan record?

There are two parts.

Part I records relevant details of the parties responsible under the Training Contract. It shows the proposed timeline for the qualification.

Part II records the delivery and assessment arrangements for the qualification. It also shows suggested points of employer contact. At these points the RTO will consult with the employer to gather feedback on the workplace performance of the apprentice/trainee.
	Clustering of units

Where relevant, the Training Plan will show ‘clusters’ of units in the qualification. 

A cluster is a group of units that reflects typical industry work tasks and practices. At each contact point employers will provide feedback on the performance of the apprentice/trainee in these tasks in the workplace.  

Note: 

· some units may be spread over a number of clusters and contact points

· not every unit in a qualification will fit into a cluster.


	Competency Based Completion Training Plan Part I

	Training Contract Details
	Qualification
	Certificate III in Process Manufacturing 
	
	Apprentice/Trainee Details
	Name
	

	
	Qualification Code
	MSA30107
	
	
	Delta No (if known)
	

	
	Apprenticeship/Traineeship
	
	
	
	RTO Student ID No (if applicable)
	

	
	Full-Time/Part-Time/SBAT2
	
	
	
	Current position and/or the broad responsibilities of the apprentice/trainee in the workplace
	

	
	Approved Training Scheme Duration
	
	
	
	
	

	
	Commencement Date
	
	
	
	
	

	
	Proposed Completion Date
	
	
	
	
	

	Employer Details
	Name
	
	
	
	
	

	
	Workplace Location
	
	
	
	
	

	
	Contact Person
	
	
	RTO Details
	Name
	

	
	Contact Number
	
	
	
	
	

	
	Position
	
	
	
	Contact Person
	

	
	Name
	
	
	
	Contact Number
	

	Host Employer 
(if applicable)
	Workplace Location
	
	
	
	Position
	

	
	Contact Person
	
	
	Structured Training
	Proposed Commencement Date
	

	
	Contact Number
	
	
	
	
	

	
	Position
	
	
	
	Proposed Completion Date
	


	I have completed a pre-training review and have contributed to development of this plan including the schedule of proposed employer contact points. I am aware of my responsibility to ensure that this plan and its ongoing development is implemented and monitored over the duration of the Training Contract.
	Employer Signature
	
	Apprentice/Trainee Signature
	
	RTO Signature
	

	
	Name
	
	Name
	
	Name
	

	
	Date
	
	Date
	
	Date
	


	2 For School Based Apprenticeships and Traineeships (SBATs) only
	Name of School
	
	Representative Signature
	

	In order for the Training Contract to be registered with Skills Victoria as a SBAT a school representative is required to sign the student’s Training Plan. The school’s acknowledgement indicates:

· The student is enrolled in a senior secondary program (VCE or VCAL)

· The school’s awareness of the Training Plan and certification that the study, training and work commitments of the student form an integral part of that student’s school learning program and study timetable.
In signing the Training Plan, the school is not endorsing the quality of the training for the SBAT, the occupational health and safety arrangements, or the wage arrangements/requirements. 
	Name
Date
	


	Competency Based Completion Training Plan Part II

	Employer
	
	Apprentice/Trainee
	

	RTO
	
	Delta No (if known)
	

	Qualification
	Certificate III in Process Manufacturing 
	Qualification Code
	MSA30107

	

	Training and Assessment Proposal 
	Assessment Confirmation

	Units of Competence
	Delivery
	Assessment Method2
	Proposed Date
	Assessment
	Employer Contact
	
	Date 

	Code
	Title
	RTO/WBD1
	
	
	RPL
	Method2
	Y
	N
	NA
	Signed
	

	MSAPMOHS200A
	Work safely
	
	
	
	
	
	
	
	

	MSAPMOHS100A
	Follow OHS procedures
	
	
	
	
	
	
	
	

	MSAPMOHS110A
	Follow emergency response procedures
	
	
	
	
	
	
	
	

	Employer Contact Point 
	Proposed Date
	
	Actual Date
	

	MSACMT251A
	Apply quality standards
	
	
	
	
	
	
	
	

	MSAPMSUP106A
	Work in a team
	
	
	
	
	
	
	
	

	MSACMT250A
	Monitor process capability
	
	
	
	
	
	
	
	

	MSAPMSUP200A
	Achieve work outcomes
	
	
	
	
	
	
	
	

	Employer Contact Point 
	Proposed Date
	
	Actual Date
	


	Training and Assessment Proposal 
	Assessment Confirmation

	Units of Competence
	Delivery
	Assessment Method2
	Proposed Date
	Assessment
	Employer Contact
	
	Date 

	Code
	Title
	RTO/WBD1
	
	
	RPL
	Method2
	Y
	N
	NA
	Signed
	

	MSAPMSUP309A
	Maintain and organise workplace records
	
	
	
	
	
	
	
	

	MEM16006A
	Organise and communicate information
	
	
	
	
	
	
	
	

	MSAPMSUP210A
	Process and record information 
	
	
	
	
	
	
	
	

	MSAPMOPS212A
	Use enterprise computers or data systems
	
	
	
	
	
	
	
	

	Employer Contact Point
	Proposed Date
	
	Actual Date
	

	PMBHAN103C
	Shift materials safely by hand
	
	
	
	
	
	
	
	

	MSAPMSUP205A
	Transfer loads
	
	
	
	
	
	
	
	

	TDTD1097B
	Operate a forklift
	
	
	
	
	
	
	
	

	Employer Contact Point
	Proposed Date
	
	Actual Date
	

	MEM11006B
	Perform production packaging
	
	
	
	
	
	
	
	

	MSAPMSUP204A
	Pack products or materials
	
	
	
	
	
	
	
	

	MSAPMSUP100A
	Apply workplace procedures
	
	
	
	
	
	
	
	

	Employer Contact Point
	Proposed Date
	
	Actual Date
	


	Training and Assessment Proposal 
	Assessment Confirmation

	Units of Competence
	Delivery
	Assessment Method2
	Proposed Date
	Assessment
	Employer Contact
	
	Date 

	Code
	Title
	RTO/WBD1
	
	
	RPL
	Method2
	Y
	N
	NA
	Signed
	

	MSAPMSUP309A
	Maintain and organise workplace records
	
	
	
	
	
	
	
	

	MEM16006A
	Organise and communicate information
	
	
	
	
	
	
	
	

	MSAPMSUP210A
	Process and record information 
	
	
	
	
	
	
	
	

	MSAPMOPS212A
	Use enterprise computers or data systems
	
	
	
	
	
	
	
	

	Employer Contact Point
	Proposed Date
	
	Actual Date
	


	To be completed once competence for the above qualification has been established. Note the units for which employer confirmation of apprentice/trainee workplace performance has been confirmed.


	I certify that the effective date of completion of the qualification is       /      /     .

For trainees, this completes the Training Contract.

For apprentices seeking completion prior to the nominal date of completion, a statement of completion should be submitted to Skills Victoria.
	Employer Signature
	
	Apprentice/Trainee Signature
	
	RTO Signature
	

	
	Name
	
	Name
	
	Name
	

	
	Date
	
	Date
	
	Date
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